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1st Grade – 12th Grade 
 

Please provide a name and email address for a current principal/school administrator, current teacher, and a 
minister or character reference.  Submit completed sheet to the Admissions Office so your references can be 
contacted. 
 
 
Principal/Administrator _________________________________________________________  

Email ______________________________________________________________________ 

 
 
Teacher _____________________________________________________________________  

Email ______________________________________________________________________ 

 
 
Minister/Character _____________________________________________________________  

Email ______________________________________________________________________ 

 

 

 
 
 
My child is applying to attend Brentwood Christian School.  As part of the admissions process, the school 
requires a recommendation from a current principal, teacher, and minister/character reference.  
 
Brentwood Christian School has my permission to send current school administrators / faculty and the 
character reference the link to complete the recommendation. 
 
________________________________________ has my permission to release my child’s  
 (School name) 
information electronically pertaining to the recommendation request. 
 
 
 
 

_________________________  ___________ 
                                                                        Parent Signature    Date 

 
 
 
 

_________________________  ___________ 
                                                                        Student Name    Grade 

 

Recommendation Information Sheet 
 



 

 

 
 

    Learning with a Higher Purpose 

 

Dear Registrar, 

 

Please consider this a confirmation of application for enrollment to Brentwood 
Christian School for one of your students.  Please find attached the Request for Records 
Form requesting copies of the transcripts for a minimum of the last two completed 
school years including anything year to date for this school year, achievement test 
results if applicable for the previous two years, any disciplinary records, and a birth 
certificate.  Please let me know if you have any questions. 

Thank you in advance for your help in forwarding this documentation to me. 

 
 
 
 
 
Director of Admissions 
Brentwood Christian School 
admissions@brentwoodchristian.org 
Office (512) 835-5983 x118 
Fax (512) 835-2184 



 
 

Brentwood Christian School 

11908 N. Lamar Boulevard 

Austin, TX  78753 

512-835-5983 

Fax: 512-835-2184 
 

REQUEST FOR RECORDS:                                                    Date: _______________                   

 

School:   ___________________________________________________________________ 
 

Address: ___________________________________________________________________ 

 

City: ____________________________________State: _______ Zip Code:_____________ 

 

School Phone: _________________________ School Fax: ___________________________ 

 

Name of Student: ___________________________________ Birth Date: _______________ 

 

This student is applying for_______________ grade at Brentwood Christian School for the 

school year______________________________. 

 

Please send the following information: 

 

 Transcripts of school records for last completed 2 to 3 years if 

applicable (including current year to date if partial year) 

 

 Disciplinary records 

 

 Immunization records 

 

 Birth certificate 

 

 All achievement test scores 

 

Please return these records to me as soon as possible.          
                                                                               Brentwood Christian School         Director of Admissions                                                                                                                             

Parent’s Name: ______________________________________________________________ 

 

Parent’s Signature: ___________________________________________________________ 
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